
Faculty Services

         Services to Faculty   
    Reserve Books

 Professors who wish to place books on reserve section may communicate their need to the Patrons Services Supervisor at least one week before their classes start.  Books may be reserved for hourly, one, two or three –day use.  
    Books for Distance  Learning Centers (DLC)

 The library allows faculty to take books and media resources from the library to  the DLC in order to supplement the materials available at DLCs. Faculty members  return these materials at the end of the course.
  
    New Acquisition  List

 The library circulates a list of new acquisition to give faculty an awareness of  the titles added to the collection and may pick up titles as an addition for  class references. New Acquisition list here .   
    Inter-library  Loan

 Articles not available in the collection of the library may be requested through  Inter-library loan. Reference librarian on duty is willing to facilitate this  need at the reference help desk or by email at  ask.a.librarian@aiias.edu .   
    Resource  Request/Suggestion

 The library gives great value to the contribution of both faculty and students  in the development of its collection. Faculty may submit to the librarians their  book request or may suggest appropriate media for resources. This will be  processed depending on the availability of funds in their department. Email your  requests and suggestions to the acquisition staff. 
  
    Classes in the  Library

 Faculty can make special arrangements to hold classes in the IMRC viewing room  and use videos/audio cassettes. Reservations must be made at least 2 days in  advance. Classes requiring computer applications may also be arranged with the  IMRC supervisor for the use of Computer laboratory.  
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